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3uBJECTs Soheduling of I ¢ Svgeestions Re Freparation
25X1X7  of [ Cortributions

25X1X4

1, The subject of scheduling routine preparation of [N
so as to pllov sufficient time for scordimation and tramsmit ‘ -
contributions hes been discussed with appropriate persoanel in 25X1X7
It is sgreed that, hereafter, you will be givem 6 weeks notice of routine
preperation or revision I 1f, i this comnection, you 25X1X4
wish to revise the tentstive schedule contained in parsgraph 3 of By letter
of 24 Gotober, y¥ill you Please notify me of the datcs by which I can expect
your econtributicns?

25X1X4&. It should be unfierstood, of course, that notices of actusl lmminent
I £ o which current briefs de mot exist must recelve much
" move expaditious hendling. In some imstances, is able tc give us 25X1A6a
25X1X4 only short notice NN, :» the tlme avallable for preparation
of the brief is extremely limited. In aueh cases, it may be necessary to
*hit only the high spots?® in compiling the hrief. I will give you as much
notice as possible of the preparation of these high priority briefs, dutl
cannot guarantee ary minfmmm period of notificatica, In those cases where
I recognize that the time deadline established is so tight as to 25X1A6a
preelude the possibility of incorporating requirements, I would 25X1X7
1ike to be authorized to use my own judgment In re.resenting EIC interestis
in the campilation of the brief.

25X1X7

3. A few suggestions regarding the _ contributions ray be
in order here.
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or where you have significant oriemtstion detsil not included on
moaaic, the descrintive detall may be of great value, and should be
ineluded.
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